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DrViSION MEMORANDUM

No.　100　　　　s. 2023

REC最UI劇M[EⅣT AND SELEC重賞ON OF APPLICANTS FOR

PROJ国CT DEVELOP蘭E珊T OFFICER H

To:　OIC-Assistant SchooIs Division Superintendent

Chief Education Supervisors

Heads, Public Elementary and Secondary SchooIs

Heads, Unit/ Section

A皿O也IerS Concemed

1.　The field is herety informed of the division-Wide recruitment and selection of

interested applicants for PrQject Development O鯖icer H. All qual範ed and interested

applicants are requested to submit　也eir pertinent documents on or before

MARCH O91 2023 at血e o塙iee of血e Persormel Services Unit血rough Records Unit.

The DepEd Order蘭〇・ 66, S・ 2007 - Revised GuideHnes on the Appointment and

Promotion of Other Teach血g, Related Teaching and Non-Teach血g Positions; and血e

Regional∴Me血orandu皿　N0. 434　s. 2017　- Intemal Guidelines for the

Implementation of DepEd Order No. 66, S. 2007 sha皿be used ty the Human

Resource Merit Promo缶on and Selection Board (HRMPSB)血the recruitment and

Selection process.

All qualified and血terested applicants may submit regardless of race, COIor,

SeX, religion’SeXual orientation, gender identity’na也onal origin’Veteran, Or disab批ty

StatuS.

PositionTitle �PlantillaIteか蘭o. �S孤a重y G調de �Ⅳo.of Position �　　　′ PlaceofAssigロment (P宣anti皿種) 

PrQject �OSEC-DECSB- �SG15 �1 �O純ceoftheSchooIs 

Development �PDO2-270002-2021 

O純cerII ����　Division Superintendent 

Brgy, Potoi. Tayabas City　　　　　　　　　) taγabas,Cfty@deped.gov.ph
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2.　The qua雌ication standards and competency requirements of the sgしid posi也on

are as follows:

CSCPresc轟bedQua鵬組catまons 

Educatio重 �T職inまかgs �電Ⅹpe轟e調ce �Eligib組ity �Co調petency Requireme調t 

Bachelor’sDegree �4hoursof �1year �Career �SelfManagement, Professionalismand ethics,Resultfocus, 

relevanttothejob �relevant �relevant �Service �Teamwork,Service 

億出血ng �expe正ence �Professional �Orienta也on, 

(SecondLeVel �Irmovation,Oraland 
Eligib址ty) �Written COmmunication 

3.　Interested qual範ed applicants are advised to register at

httDS: I /tinvurl.com/depedtavabasonlineaDDlication and submit cei青i範ed tr皿e

copies of the following documents prope血y la心elled, with ea富tag Per Criterion at

the Records Section:

1. Letter of Intent addressed to the SchooIs Division Superintendent;

NATIViDAD P. BAYUBAY, CESO VI.

2. Fuly accomplished Personal Data Sheet lPDS) with recent passport-Size

Pictue (CS Form No. 212, Revised 2017) and Work Experience Sheet which
Can be downloaded at www.csc.貿OV. Dh

3. Photocopy of duly signed Perfo軸ng皿Ce rating in the present posi也on for the

last 3 rat血g periods

4. Photocony of updated Service Record

5. Photocopy of Certi範cate of EmpIoyment with brief description of du也es and

re sponsibi址ie s

6. Photocopy of authenticated CSC Cert脆ca也on of E噛b址ty/ Photocopy of

updated PRC ID License (must be Cert範ed True Copy by the PRC)

7. Photocopy of Authenticated Transcript of Records (TOR), DipIoma and

8.諾監霊・盤謀議詰蓄監護篤認諾監p pr。g.amS,
Short courses, Study grants)

9. Ce]細胞cate of Participation in Tralning/S attended for the last鰯ve (5) years or

∈rfter也-e reCent PromOtion w址ch show/ S that the applicant has obtained the

follow血g criterion:

a. partieipant ih three (3主Or mOre training activities血each level

COnducted for at least仕II℃e (3) days and not credited during the last

promotion Pistrict level, Division level, Regional level), and/Or;
b. participant in one (1) training conducted for at least three (3) days

and not credited du血喝the last promo也on (National level, Intemational

脆ve坤

10. Latest approved appoin血nent (if any)

1 1. Outstanding Accomp止shments, if any世心dly refer to Regional Memorandu皿

No. 434 s. 2017 for the supporting docun血ents needed)

a. Outstanding EmpIoyee Award

b. Irmovation/ S (Irmovative work plan properly documented, aPProVed

ty inrmediate chief and attested ty authorized regional/ division o能cial;

Brgy. Potol, TaYaba§ Cfty
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C. Research and Devetopment軸qjects

d. Cer働ieate as Consultant/Resource Speaker TrainingsI Seminars/

Workshops / Sympo sia

e. Publication/ Authorship

Applicants are advised to submit the documents for皿eir outstanding

accomplishments in a sealed enveloped (SeParate fro皿thei重apP宣ication)

w血ch sha皿be opened dur血g the scheduled evaluation of documents・

12. Om血bus ce咄cation of authen缶crty and veracity of a皿　documents

Submitted.

4.　Forぬimess and equa鵬ty among interested app宣icants, Submission of

documents and/Or additional credentials made a髄er the due date will not be

accepted, unless o血erwise,血is O鮮ice requests so for ver節cation purposes of

submitted documents and/Or annOunCeS the extension of recruitment process・

5.　Only those app宣icants who皿eet髄1e minimum Qual甑cation Standard

shd1 p重Oceed for血rther assessment/eva血ation as stip山ated in the DepEd

O重der No. 29, S. 2002 e鶴ti也ed α蘭e轟t Selection Pl種n of the Dep種血ent of

Education. 11

6.　Below is the timeline for the recruitment and selection process.

Activities �Ve鶴ue �Schedule 

DeadlineofF址ngofapplication �SDORecords �MarchO9,2023 

letterwithcompletesuppo血g �U血t/ReceivingSec缶on 

documents. 

Pre-eValuationoftheapplicant’s �HRMO飾be �Ma耽hlO,2023 

qualificationviz-a-VizQual範ca缶on 

Standards 　　　　　　4 

SubmissionofQSEvalua血mtO �O髄iceoftheASDS �March14,2O23 　　　　e 

theHRMPSBfordeⅢ)eration 

WrittenandOralCommunica也on �SDOConferenceRoom �March17,2023 

Testofapplicants 

Evaluationofdocumentsand 

血terviewofapplicants 

HRMPSBdeliberationand � �Ma耽h20,2023 

PreParationofCompara缶ve 

AssessmentResults(CAR) 

SubmissionofCompara也ve �O髄iceoftheSDS �March21,2023 

AssessmentResult(CAR)tothe 

O鯖ceoftheSDS 

Brgγ. PotoI, Tayabas City tayabas.city@deped.gov.ph
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ConductofBackground �Upontherequestofthe � 

Investigation �Appoint血gAuthority 

Pos血gofResu虹s �DepEdTayabasBulletin board,WebsiteandFB page �March23,2023 

7.　All applicants are requested to be present during the eva山a也on and血terview.

For futher血quiries, Please email us at hr@depedtavabas.com.

8.　　Wide and inrmediate dissemination of也Iis me皿Orandum is desiI℃d.

蘭孟伽聞脚, 。ES。 「
SchooIs Division Superintendent

DAD P. BAYUBAY, CESO V量

雪国

Brgy. Potol. Tayabas City l tayabas.city@deped.gov.ph
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DUT重ES AND RESPONSIB霊LI車重ES OF PROJECT DEVELOPMENT OFFICE最II

Key只esu比Areas �DutiesandResponsibili髄es 

Risk輸重n宣brmedP賞ans, �●　Reviewexis也ngplans,POliciesandstandards. 

Po重iciesandStanda富ds .Develop/enhance　and　dissem血ate　risk_ 

informedplans,POHciesand　standardsfor 

implementation. 

Partnershipsfor �●Identifyareasforpartnershipswi血extemal 

Strenl聾heningRes靴ence 
PartnerSOnDRRM’CCAandEiEprograms. 

.Establisharegularcoordinationmechahism, 

database’andprotocolforonganlZmg,Sharing 

andtracking血fomation)reSOurCeSタeXPertise 

andbestpracticesamongextemalandintemal 

PartnerS. 
●　Par瞳cipateinIntemationalevents/COnferences∴ 

●　Undertakecoordinationonprepositicmingfof 

materialsandinterventionsforpreparedness, 

response,andrehab址tationandrecovery. 

●Identftyareasforpartners叫PSWithrelevant 

Dep宙do飾ieesincomec缶onwi皿DRRM,CCA, 

andE亜). 

DREMI鶴fomationSystem �●　Create　uniform　templates　to　accommodate 

(DRR舶IS)andResea富ch 」 requireddataandprovidefeedbackto一也e 

di縦腿ntDepEdo鮪ieesandpartners. 

●　Enhancedatahandlers-on:knowiedgeon 

exis也ngpI'OtoCOIs,CaPaCityindatacollec也on, 

皿anagementandanalysis;andcapacity血 

us血gdataLaPPlicationsandsoftware. 

●　A]℃hiveandstoreconsolidateddata血di節erent 

formatstogiveeaeyaccesstodi紙質℃ntO緬iees 

for　administering　血terven缶ons　and　future 

references. 

●　Analyze　historicalhazardsdataando触cial 

harardmapstoidentifypossiblepofroiesand 

ProgramSmVulnerableareas. 
●　Conductevidence-basedresearchrelativeto 

DRRM,CCA,and　EiE　as　basis　for　risk- 

informedpolicyandstandardformuぬtionand 

PrOgramimplementation. 

最esilienceEducation 　I �●　FacilitateDRRM,CCA’andE地心tegrationin 

theK-12cuITiculum. 

●　Esta班sh　memorialdays　toingrain　deep 

COnSCrouSneSSOfdisastersamongpersonnel 

andleamersata皿1evels. 

Brgy. PotoI, Tayabas Cfty tayabas.city@deped.gov.ph
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Infomatio皿,Educationand �● �ReviewexistingIECandadvocaeyresource 

Com血u血ication(IEC)and � �materialsonDRRM,CCA,andEiE. 

Adv○○acy宣brRes皿ience �● �Develop/enhance　and　dissem血ateIEC　and 

advocaeyresourcematerialsonDRRM,CCA, 

andE把(needs-basedconsideration). 

● �Createacommunicationcampaignonsafety 

andres址ence. 

● �Estab膿shalibraryonIECsforDRRM,CCA, 

andE把(hardanddigitap. 

● �Provideregions,divisions,andschooIssupport 

and　assistance,enabling　early　retum　to 

normaloperations　and　recovery　towards 

resilientdevefopment. 

I‘e種mingContinuityand �● �Provideinterventions　for　也Ie　Well-be血g　of 

Res劃enceInterventions � �a姉ectedpersormelandleamers. 

● �Fac址tate　the　support　and　assistance　to 

divisions,andschooIs,enablingearlyretumto 
normaloperations　and　recovery　towa重ds 

res址entdevelopment.　　　　　　　　　　, 

● �Establishenabl血gmechanismsforregions, 

divisions,andschooIstolocanymanagetheir 

response,andrehabilita也on&recoveryneeds 

andinterventions. 

蘭onitoringandEva山a髄on �● �MonitorprogressofDRRMS’comprehensive 

onD最R蘭SComp富ehensive � �SChooIsafetyinj竜atives. 

SchooIS種fetyInitiatives �● �EvaluatetheoutcomesandimpactofDRRMS’ 

COmPrehensiveschooIsafetyinitia債ves. 

B昭y. Potoi, Taγabas City tayabas.city@deped.gov.ph
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